
SCHOOLS INSURANCE PROGRAM FOR EMPLOYEES (SIPE) 
A Workers' Compensation Joint Powers Authority 
for the Public Schools of San Luis Obispo County 

COORDINATOR OF INDUSTRIAL HYGIENE 

REPORTS TO: Executive Director 
 
SUPERVISES: No direct supervisory responsibilities. Supervisory duties in the absence of the 

Executive Director. 
 
POSITION SUMMARY: 

Conduct compliance inspections to determine and implement appropriate engineering, work practice, 
and administrative controls to reduce or eliminate employee exposure to potential air contaminants and 
chemical, biological, physical, and ergonomic hazards. Investigate accidents to determine causal 
factors, assess preventative measures, and recommend effective risk management strategies. Train 
district employees on various subject matters and conduct safety, health, and loss control inspections. 
Perform workplace, facility, and ergonomic assessments and consultations, and oversee the industrial 
hygiene and environmental functions for Schools Insurance Program for Employees (SIPE) member 
school districts. 

 
QUALIFICATIONS: 

Required: 

1. Bachelor's Degree in occupational health and safety, industrial hygiene, or a closely related field. 
2. Five years of field experience in occupational health and safety, industrial hygiene, or risk 

management. 
3. Ability to obtain AHERA Certification in Asbestos Inspector/Management Planner, Contractor 

Supervisor, and Project Designer within one year of employment. 
4. Ability to obtain certification as a Certified Office Ergonomics Evaluator or similar certification. 
5. Possession of and ability to maintain a valid California Class C Driver's License. 
6. Ability to obtain and maintain Federal Bureau of Investigation and California Department of 

Justice fingerprint clearance as required by the California Education Code. 
7. Ability to provide proof of eligibility to work or legal right to work in the United States.  
8. Must be at least 18 years of age.  

 
Desired: 

1. Certified Asbestos Consultant (CAC). 
2. Certified Industrial Hygienist (CIH). 
3. Associate Safety Professional (ASP) or Certified Safety Professional (CSP). 
4. Ability to obtain the California Department of Public Health Lead-Related Construction Certificate 

as an Inspector/Assessor. 
5. Experience conducting safety inspections and training, office ergonomic evaluations, asbestos 

sampling inspections, lead inspections, and indoor air quality investigations. 
6. Knowledge or understanding of industrial hygiene concepts, practices, and principles. 
7. Experience in education, adult training, or employee training. 
8. Knowledge or understanding of common school district principles and operations. 
9. The ability to prepare comprehensive reports. 

 
KNOWLEDGE AND ABILITIES: 

1. Ability to work independently, prioritize and manage multiple tasks, and effectively apply time 
management skills. 

2. Ability to establish and maintain positive and effective working relationships with diverse 
populations. 



3. Ability to exercise sound judgments and decisions and to evaluate the results of those judgments 
and decisions. 

4. Ability to supervise staff, utilizing sound management techniques. 
5. Ability to communicate effectively with the SIPE Board of Directors, staff, third-party 

administrators, district management personnel, district personnel, and the general public both 
verbally and in writing. 

6. Ability to establish and maintain positive and effective inter- and intra-agency communications and 
collaborations. 

7. Ability to operate modern office equipment, including a personal computer, audio-visual technology, 
Microsoft Office, and other software programs. 

8. Ability to maintain, operate, and calibrate industrial hygiene monitoring and sampling equipment. 
9. Familiarity with occupational safety and health regulations and standards, NFPA life safety codes, 

indoor air quality concepts, and environmental regulations.  
 
ESSENTIAL FUNCTIONS: 

1. Prepare, organize, and assist member districts in developing safety and industrial hygiene 
programs. 

2. Develop and organize safety and loss control programs, operations, and procedures emphasizing 
employee safety and health. 

3. Perform workplace safety inspections and evaluations related to safety and health, asbestos, 
indoor air quality, and ergonomics. 

4. Conduct asbestos building inspections, write asbestos abatement project specifications, and 
oversee projects from beginning to end. 

5. Respond to chemical and/or hazardous situations. 
6. Conduct employee training for relevant safety and environmental programs. 
7. Provide technical research and consultation to member districts regarding occupational health 

related to chemical, biological, and environmental hazards and other related issues. 
8. Understand and accurately interpret the California Department of Occupational Safety and Health 

regulations pertaining to safety and industrial hygiene for member districts.  
9. Assist member districts in complying with state and local laws and regulations pertaining to safety, 

health, and the environment. 
10. Advise member districts on best practices for reducing worker injuries, claims, associated costs, 

and appropriate record-keeping and document retention. 
11. Investigate accidents to assess preventative measures and implement effective risk management 

strategies. 
12. Serve as an advisor and/or representative to the Risk Management Committee and District Safety 

Committees. 
13. Other duties as required within the scope and skill level of the job classification. 

 
PHYSICAL REQUIREMENTS: 

Physical requirements of the position include, but are not limited to, the following: 

1. Ability to pass a respirator fit test and wear a respirator. 
2. Ability to see and read scientific monitoring equipment, a computer screen, laws and codes, rules 

and policies, and other printed materials, including fine print, with or without vision aids. 
3. Ability to understand speech at a normal level in meeting rooms and on telephones. Hearing 

sufficient to use monitoring and testing equipment with or without hearing aids. 
4. Manual dexterity to operate and demonstrate safety equipment and to operate monitoring 

detection and personal protective equipment. 
5. Ability to speak in audible tones so that others may understand clearly in normal conversation in 

meetings and on the telephone. 
6. Physical ability to lift thirty-five (35) pounds and carry short distances; stand for extended periods 

and to bend, stoop, kneel, crawl, walk on uneven terrain; push and pull; and reach in all 
directions. 

7. Ability to work at heights, in enclosed/confined spaces, ascend and descend ladders and stairs 
to roofs, attics, or enter crawl spaces, and work in the elements (temperature extremes). 

8. Ability to drive a vehicle. 



9. Mental acuity to interpret and implement rules, regulations, and standards relating to the position; 
interpret scientific information, manuals, schematics, diagnostic readings, and make sound 
judgments and decisions evaluating the results of those judgments and decisions. 

 
Note: This list of essential functions and physical requirements is not exhaustive and may be 
supplemented as necessary in accordance with the requirements of the job. 

 
Accountability of Time: Executive Director, SIPE Adopted: 12/1/06 
Tasks Assigned by:  Executive Director, SIPE Revised: 9/24/04; 11/15/06; 04/24/20,10/28/22  

Evaluated by:   Executive Director, SIPE  
Hiring Authority:   SIPE Board of Directors 


